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1. NEW JOBS
PART I
1. Read theadviceand putatick (+) for dos’and a cross (-) for ‘don’ss.’
FIRST DAY NERVES

Your alarm clock goes off.
It's your first day in a new job - and you feel nervous.
What will it be like?
Will they like you?
How should you behave?

And how should you dress?

Here are some 'dos' and 'don’ts'. But can you tell which are which?

esmile and be friendly

eVvolunteer for projects

eleamn all the office gossip

ewear casual clothes, it's more relaxed
ecompare the new job with your old one
eintroduce yourself to everyone

earrive at work on time

erefuse offers of help

e learn the names of your colleagues
estick to your lunch hour, it's part of the contract
eask questions

e leave on time, you aren't paid to stay on

estick to deadlines
1. Read the article and find dos and don'ts from the liston the previous page.
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